UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH TUYEN QUANG Pdc ldp - Tw do - Hanh phiic
SO NONG NGHIEP VA PTNT

S6: €45 /SNN-TCCB

Vé viée bo sung Iy lich va danh gid, phén
loai cong chire. vién chuc nam 2014

Tuyen Quang, ngay L€ thang 11 ndm 2014

Kinh gui: Cac phong chuyén mén, cac don vi thude So.

Can cr Luat Can b9, cdng chire ngay 13/11/2008;
Can ca Ludt Vién chire ngay 15/11/2010;

Can cir Nghi dinh 24/2010/ND-CP ngay 15/03/2010 cta Chinh phu quy
dinh vé tuyén dung, st dung va quan ly edng chiic; Nghi dinh sé 29/2012/ND-
CP ngay 12/4/2012 cua Chinh phu quy dinh vé tuyén dung, sir dung va quan ly
vién chirc;

Quyét dinh sb 06/2007/QD-BNV ngay 18/6/2007 cua B truomg B& Noi
vu ban hanh thanh phan hd so can b6, cong chirc va mau biéu quan Iy hé so can
bo, cong chi;

Quyét dinh sb 32/2013/QD-UBND ngay 20/12/2012 cua Uy ban nhéan dén
tinh Tuyén Quang vé viéc ban hanh quy dinh phan cip quan ly can bd, cong
chtic; Quyét dinh sb 3'5/2013/QD UBND ngay 20/12/2012 cua Uy ban nhan dan
tinh Tuyén Quang vé viéc ban hanh quy dinh phan cap quan ly vién chug;

Can ctr Van ban s6 4393/BNV-CCVC ngay 17/10/2014 cua B6 Noi vu vé
viéc danh gia, phan loai cong chire, vién chirc nam 2014; Cin ¢ Vin ban sé
564/SNV-CCVC ngay 18/11/2014 cua So N&i vy vé vigc danh gia, phan loai
cOng chuc, vién chic nam 2014;

Can ¢ Quyét dinh sd 401 /QD - SNN nLa\ 23/9/2014 cha S¢ Néng
nghiép va PINT vé viéc ban hanh Quy dinh phén cip quan [y cong chire va nguoi

lao dong thude Chi cue Kiém lam

So Nong nghiép va PTNT yéu cau céc phong chuyén mén, cac don vi truc
thudc S¢ t6 chirc thyue hién danh gia cong chue, vién chic; ké khai, bd sung ly
lich edng chire, vién chirc nam 2014, nhu sau:

I- BO SUNG LY LICH CONG CHUC, VIEN CHUC

Truong cdc phong chuyén mén, thi truéng céc don vi chi dao c¢ong chue,

vién chiic va ngudi lao déng thuc hién khai bé sung ly lich theo mau 4a-




BNV/2007 (ban hanh kém theo Quyét dinh s6 06/2007/0D-BNV ngay 18/6/2007

cua Bo truong Bo Noi vu).

- D61 véi hé so cdng chire, vién chire do phong Té chite cén bg, S¢ Néng
nghiép va PTNT quan 1y thi ndp phiéu bd sung ly lich vé phong Té chuc can bd
S& dé bo sung hd so theo quy dinh keém theo cac vin bang, chimg chi duoc dao

tao, boi dudmg trong nam 2014 (néu o).

- P61 voi ho so cdng chire, vién chirc va ngudi lao dong do don vi quan
ly, giao thu truong don vi chi dao viée bo sung ho so ctia cong chire, vién chire

va nguoi lao dong theo dung quy dinh.
II- DPANH GIA CONG CHUC, VIEN CHUC

Can ctr két qua danh gia thuc hién, chac trach nhiém vu duoc giao nim
2014. Truong cac phong chuyén mén, thu trudng cac don vi thuc hién danh gia,

phén loai d6i v&i cong chire, vién chic va ngudi lao dong, cu thé:

1- D6i véi cong chire va nguoi lao dong hop ddng theo Nghi dinh sb
68/2000/ND-CP trong cac co quan hanh chinh tryc thudc Sé (Sau day goi
chung 1a cong chirc)

L.1- N§i dung danh gia: Thuc hién theo quy dinh tai Pidu 56 Luat Cén
bd, cong chire, cu thé nhu sau:

- Chép hanh duong 16i, chu truong, chinh sach cua Pang va phap luét ciia
Nha nuoc;

- Pham chit chinh tri, dao durc, 18i sémg, tac phong va [& 161 lam viéc;
- Nang lyc trinh dé chuyén mén, nghiép vu;

- Tién d6 va két qua thuc hién nhiém vu;

- Tinh than trach nhiém va phéi hop trong thuc hién nhiém vu;

- Thai d6 phuc vu nhan dan

* Poi voi cdng chire lanh dao, quan 1y ngoai cac ndi dung néu trén con

dugc danh gia theo cac ndi dung sau:
- Két qua hoat dong cua co quan, t6 chire, don vi duoc giao lanh dao, quan ly;
- Nang luc 13nh dao, quan ly;

- Nang lyuc tap hop, doan két cong chure.
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1.2- Phan loai danh gia cong chire

Hang nam, can cir vao ndi dung danh gia, cong chirc dugce phén loai nhu sau:
- Hoan thanh xuét sic nhiém vu;

- Hoan thanh tét nhiém vu;

- Hoan thanh nhiém vu nhung con han ché vé nang luc;

- Khong hoan thanh nhiém vu.

1.3- Thim quyén va trach nhiém danh gia, phin loai

- Pdi voi cong chirc cong tac tai cac phong chuyén mén, cac don vi truc
truc thudc So va cong chire gilr ngach Kiém Iam vién chinh do Giam dbc S&
quyét dinh danh gia, phan loai (trer cong chirc thuge doi twong do BTV Tinh iy
quan 1y).

- bbi voi cong chue thude Chi cuc Kiém 1am do Chi cuc truéng Chi cuc
Kiém 1dm quyét dinh danh gi4, phan loai (trix cong chirc git ngach Kiém lam
vién chinh).

1.4- Trinh tw, thii tuc danh gia, phin loai

1.3.1- Ddi v6i cong chire thude tham quyén ddnh gid, phan loai cua Gidm
doc So

- Cong chuc ty viét bao cdo kiém diém danh gia két qua cong tac theo chirc
trach, nhiém vu dugc giao; nhén xét uu, nhugc diém trong thuc hién nhiém vu va
tu nhan muc xép loai; trinh bay bao cédo tu kiém diém trudc cude hop kiém diém,
danh gia két qua cong tac tai phong chuyén mon, don vi thude So.

- Tép thé phong chuyén mén, don vi thude S& noi cong chuc 1am viéc tham
gia dong gop ¥y kién tai cudc hop kiém diém, danh gia két qua cong tac; ghi nhan
xét, dénh gid vao muc 11 cua Ban kiém diém cua cong chirc va 14p hd so dé nghi
Giam déc S¢ danh gia, phan loai cong chic.

* Ho so dé nghi ddnh gid, phén logi gom:

+ Van ban dé nghi danh gid, phén loai ¢ong chirc cua Truong phong
chuyén mon, thu truong don vi,

+ Danh sach c¢dng chire dé nghi danh gi4, phéan loai;




+ Bién ban hop kiém diém, danh gia cong chuc cua cac phong chuyén
mon, don vi;
+ Ban tu danh gid, phan loai cua ¢ong chirc;

1.3.2- Déi véi cong chire kiém 1am thuéc tham quyén dénh gid, phdn loai

cua Chi cuc truong Chi cuc Kiém lém.

Giao Chi cuc truéng Chi cuc Kiém 1am ¢o trach nhi¢ém chi dao cac phong
nghiép vy, don vi truc thude thuc hién viée khai bé sung ly lich; diém kiém, danh
gia cong chirc va nguoi lao déng nam 2014 dam bao dung quy dinh va phan cép
quan ly can bd.

2- Pbi voi vién chire va nguoi lao dong hop ddng theo Nghi dinh s6
68/2000/ND-CP trong cac don vi sy nghigp truc thude Sé va vién chire thuge
Chi cyc Thii y, Chi cuc Béo vé thuc vat (sau day goi chung 1a vién chirc)

2.1- N§i dung danh gia: Thuc hi¢n theo quy dinh tai Diéu 41 Luat Vién

chire, cu thé nhu sau:
- Két qua thuc hién cong viée theo ndi dung hop dong lam viéc di ky két;
- Viée thuc hién quy dinh vé dao duc nghé nghiép;

- Tinh than trach nhiém, thai do phuc vu nhan dan, tinh than hop tac véi

dong nghi€p va thuc hién quy tic tng xu cua vién chac;
- Viéc thuce hién cac nghia vu khéc cua vién chire;

* DPoi voi vién chire 1anh dao, quén ly ngoai cac ndi dung néu trén con

danh gia thue hién theo cic ndi dung sau day:
- Nang luc lanh dao, quan ly, diéu hanh va té chic thure hién nhiém vu;
- Két qua hoat dong cua don vi dugc giao quan 1y, phu trach.
2.2- Phén loai danh gia vién chic
Hang nédm, cén cr vao ndi dung danh gia, vién chirc duoc phan loai nhu sau:
- Hoan thanh xuét sac nhiém vu;
- Hoan thanh tét nhiém vu;
- Hoan thanh nhiém vu;

- Khong hoan thanh nhiém vu.




2.3- V& tham quyén va trach nhiém danh gia, phan loai

- Giam dbc So danh gid, phan loai dbi voi vién chire giir chite vu Pho tha
truong don vi, Truong phong, Phd truong phong nghiép vu va tuong duong
thudc don vi su nghiép va thuéc Chi cuc Tha y, Chi cuc Bao vé thuc vat.

- Giam doc don vi su nghiép, Chi cuc truong Chi cuc: Thi y, Bao v¢ thuc
vat danh gia, phan loai dbi vdi vién chirc va ngudi lao dong thudc quyén quan ly
cua don Vi (trwr vién chiuc gitt chire vu Pho thu truong don vi, Truong phong,
Pho truong phong nghiép vu va twong duong thuoc don vi).

2.4- Trinh tw, thu tuc danh gia, phan loai

- Vién chirc va nguoi lao déng tu viét bao céo kiém diém ty danh gia két
qua cong tac theo nhiém vy dugc giao; ty nhdn xét uu, nhugce diém trong thuc
hién nhiém vu va ty nhan muc xép loai (theo mdu 02); trinh bay bdo céo tu kiém
diém trude cude hop kiém diém, danh gia két quéa cong tac tai don vi thude S& .

- Tap thé don vi thudc SO noi vién chire va nguoi lao dong lam viée tham
gia dong gop y kién tai cude hop kiém diém, danh gia két qua cong tac; ghi nhan
xét, danh gia vao muc Il cia Ban kiém diém coa vién chirc va ngudi lao dong.
Can ctr két quéa kiém diém, danh gia, Gidm dde don vi su nghiép, Chi cuc truong
Chi cuc: Tha v, Bao vé thuc vat danh gid, phén loai vién chic va nguoi lao dong
thude tham quyén.

- Giam dbc don vi su nghiép, Chi cuc trudng Chi cuc: Thi y, Bao vé thuc
vat 1ap hd so dé nghi Giam dbc S¢ danh gia, phan loai doi voi vién chire gitr chirc
vu Pho tha truong don vi, Trudng phong. Pho trudng phong nghiép vy va tuong
duong tryce thude.

* Ho so dé nghi dinh gid, phéin logi (hao gom ca vién chire thugc quyén
ddanh gia cia Thu treong don vi):

4+ Vin ban dé nghi danh gia, phan loai vién chirc cua thu truong don vi;
+ Danh sach vién chie dé nghi danh gia, phén loai;
+ Bién ban hop kiém diém, danh gia vién chirc cua don vi;

+ Ban tu danh gia, phan loai cua vién chirc;




IV. TO CHU'C THU'C HIEN

1- Truong céac phong chuyén moén, Thu trudng cac don vi thudc SG ¢ trach
nhiém chi dao, trién khai thuc hién viéc ké khai, sung ly lich va danh gia, phan loai
cong chue, vién chuc va nguoi lao dong nam 2014 thudc phong, don vi dam bao

theo ding quy dinh;

2- Cong chire, vién chire va ngudi lao dong ¢o trach nhiém ké khai, bd
sung ly lich va kiém diém, danh gia két qua thuc hién nhiém vu dugc giao dam
bao trung thuc, khach quan va day do ndi dung theo quy dinh.

(Cdc don vi khai thée cde mau biéu trén T) rang thong tin dién tu
cua So Nong nghiép va PTNT tinh Tuyén Quang)

3- Truong cac phong chuyén mén, Thu trudng cac don vi thude Sé bao céo
két qua danh gia, phén loai cong chirc, vién chirc va nguoi lao dong va chiu trach
nhiém trude Gidm doc S¢ vé két qua danh gid, phan loai dbi véi vién chic thudc
quyen danh gid. HO so dénh gia, phén loai giéi vé S& Néng nghiép v PTNT trude
ngay 20/12/2014.

Trong qua trinh thuc hién néu c6 vuéng mic cac phong chuyén mon, cac don
vi thude 8o lién hé véi dong chi Nguyén Thj Bich Hué - Chuyén vién phong Té
chire can b So (SPT: 0273.822.430 - 0987.609.590) dé duoc hudng dan thuc hién./j/

GIAM DPOC
Noi nlzgin:b“' e
- Nhur trén; PRI
- Lanh dao So:
- Luu VT, TCCB. (Hue.25b)




Maiu s6 01

SO NONG NGHIEP VAPTNT ~ CONG HOA XA HOI CHU NGHIA VIET NAM
DON VI Doc lap - Tw do - Hanh phic

BAN TU KIEM DIEM, NHAN XET, PANH GIA CONG CHUC

Nam 2014
Ho VA N L e,
Ngach cong chue:..............Ma ngach............Bic luong....., hé sb:....

I- TU NHAN XET, PANH GIA KET QUA CONG TAC

1- Uu diém:

I.1- Chap hanh dudng 18i, chil truong, chinh sach ctia Pang va phap luat
cua Nha nuédc

.................................................................................................
.................................................................................................
.................................................................................................
................................................................................................

.................................................................................................

.................................................................................................

L7 Két qua hoat dong cla co quan, don vi duoc giao lanh dao, quan ly
(néu co)

1.9- Nang luc tdp hop, doan két cong chirc (néu co)
2 - Han ché, khuyét diém:

.................................................................................

Ngay......thang ... ndm.......
Ngudi ty nhan xét
(Ky, ghi ré ho tén)




HI- Y KIEN NHAN XET CUA TAP THE NOIL CONG CHU'C LAM VIEC

.........................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................

.................................................................................................

.........................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................

.................................................................................................

3 IR E AL coeevnreeeee oo e e e e s e e e e e e seneearenns

Ngay... ... thang ...nam ......
Tha trudng don vi
(Ky, dong ddu, ghi ré ho tén)




Maiu s6 02

SO N()NG NGHIEP VA PTNT  CONG HOA XA HQI CHU NGHIA VIET NAM
851011 (Y Poc lap - Tw do - Hanh phic

BAN TU KIEM PLEM, NHAN XET, PANH GIA VIEN CHUC

Nam 2014
HO VAN Lot
Chuc danh nghe nghlep .............. Mai sb..........Bac luong....., hé sb:....
Churc vu:.. e e .

Don vi cong tac

.......................................................................

1- TU NHAN XET, PANH GlA KET QUA CONG TAC
1- Uu diém:
1.1- Két qua thuc hién nhi¢m vy theo néi dung hop dong lam vigc da ky két

.................................................................................................

.................................................................................................

.................................................................................................

1.3- Tinh than trach nhiém, thai do phuc vu nhin dan, tinh than hop tac
v&i dong nghiép va viée thuc hién quy tic img XUt cua vién chuc

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

Ngay......thang ...ndm.......
Ngudi ty nhan xét
(Ky, ghi rd ho tén)




I1- Y KIEN NHAN XET CUA TAP THE NOI VIEN CHUC LAM VIEC

.........................................................................................

.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................

.................................................................................................

.........................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................
.................................................................................................

.................................................................................................

................................................................

Ngay......thang ...ndm ...
Thu trudéng don vi
(Ky, dong dau, ghi vé ho tén)
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Maiu sé 03

DANH SACH CONG CHUC PE NGHI PANH GIA PHAN LOAI NAM 2014

(Kem theo Van ban so

K¢ét qui phin loai

Hoan
anh
Hoan Hoan ::;;il‘:m Khong
STT Ho va tén Chire vu, don vj cong tac | thanh | thanh va hoan | Ghij cha
Xuat sac tot ’ thanh
n n nhung n
nhiém | nhiém | | nhi¢ém
’ i con han
vu yu LA vu
’ ) che ve '
nang lyc
I |Phong.....
| |Nguyén Vin A Truong phong X
2
3
4
5
Il |Phong..........
1
2
3
4
5

TONG CONG




--------------------

Miu sb 04

DANH SACH VIEN CHUC PE NGHI DANH GIA PHAN LOAI NAM 2014

(Kém theo Vin ban so... ... ngay....thang....nam 2014 cua... ... )
Két qui phin loai
Hoan Hoan . Khong
. . Hoan .
STT Ho va tén Chie vu, don v cong tic | thanh | thanh | .0 1 hoan Ghi cha
xuit sic tot on thanh
n . n nhiém .
nhiém | nhi¢m \'1; nhiém
vu vu ’ vu
I |Phong.....
1 |Nguyén Van A Trudng phong X
2
3
4
5
11 |Phong..........
!
2
3
4
5
TONG CONG




M3iu 4a-BNV/2007 ban hanh kém theo Quyét dinh s8 06/2007/QD-BNV ngay 18/6/2007 ciia B trudng Bo Nai vu

Co quan, don vi ¢é tham quyén quan 1§ CBCC: ...

Co quan, don vi st dung CBCC: Séh1eu C4N DO, €ONg CRUC: oo

PHIEU BO SUNG LY LICH CAN BO, CONG CHUC
(Tir thangl nam . ... . dén thang! ndm . ..
1) HO VA 1811 KRAT ST (BT Ch RO .o
2) NgAY thANE NAM SN .o oot Giéi tinh (Nam/nit).....oooocc

3) Chitc vo (chifc danh) hién tai:..

(Vé chinh quyén, Dang, duin thé, ké ¢ Lhm, vy iuem nhtém)

4) Ngach cong chific (VIEn ChC): ...y M8 DGACRT i
5) Bac luong: ... . Heésa: Ngay hudng ..oy, PHU CEP chic VO e PhY €8P KRAC!

6) Ngay vao Dang cong san Vit Nam: ....fommdiiis Ngay chinh thic: .../

I. THAY DOI VE CHUC DANH, CHUC VU, BON VI CONG TAC
(chi k& khai nhitng thay doi hoic bo sung vé chiic danh, chifc vy, don vi cong tac so v6i thai diém truéc)

Tir thing. ndm Chife danh, chiic vy duge b3 nhiem, biu cir. diéy dong, mién nhiem (trong déng. chinh quyén. doan the. to chifc cla nudc
dén thing, nam ngodd hodc lier doanh véi nude ngodt), thay déi vé noi dung cong viec, don vi cong tic, danh higu dugc phong ting. ..

Il. PAO TAO, BOI DUGNG NANG CAO TRINH DO CHUYEN MON, NGHIEP VU
(chi khai b6 sung sau khi da két thitc khda dao tao, b6i dudng)

Thoi gian Hinh thic | .0 ping
a . A ~ n ~ ~ 2. . | Bli N .
Co sd dao tao, boi dudng Chuyén nganh dao tao, boi dudng | 40 10 b(gii dudng ﬁaOBIE;!O‘ chiing chi

Ghi chui: Hinh thiic hoe: Chinh qui. tai chifc, chuyén t. béi dudng ... ; Viin hing: TSKH, TS, Ths. cir nhan, kg su ... hogc ching chi




Mau 4a-BNV/2007 ban hanh kém theo Quyét dinh s 06/2007/Q0D-BNV ngay 18/6/2007 ciia Bé truéng Bé Néi vu

Il. KHEN THUGNG (chi khai nhisng phit Sinh meiy........oooo

IV. KY LUAT (chi khai nhing phét sinh M) -..ooooooooooooooooooooo

V. Bl NUGC NGOAI
(Tir 6 thdng trs1én tinh trngay .....f... /........ € BEAY ....fcofoeee. . di NUGC 1B0? DA 1am vige & co quan, 16 chife nao? Noi dung cong viec)

VII. VE KINH TE BAN THAN (nha &, dat & (ur 1am. mua, dugc cap. thira ké) va @i sén 6 gid tri 16n khdc theo quy dinh cia php
ludt (chi khai nhitng phat sinh so véi thai diém trude dé):

VIII. VE GIA BINH: (ke khai nhimng phit sinh méi vé s ligng vi hoan cinh kinh t€, chinh tri ciia cdc thanh vien trong gia dinh (b8 mc.
vg. chong. cic con. anh chi cm ruot ... )

IX. NHUNG VAN BE KHAC CANBOSUNG...... ...

........................ yhgay ...thdng .. ndm ...
..................... . NgAy.......thdng.......ndm...... Thi trudéng co quan, don vi quan Iy va sir dung CBCC
Ngudi khai bé sung (Ky tén, déng ddu)
(K¥ tén, ghi ré ho tén)



